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6.3.1 The Institution has performance appraisal system, effective welfare measures for teaching
and non-teaching staff and avenues for career development/progression
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AN ORIENTATION.PROGRAMME FOR NON-TEACHING STAFF ON. ADMINISTRATIVE

EFFICIENCY - NEED OF THE HOUR

Holy Cross College cAutonomous)
Nagercoil — 629 004, Tamil Nadua N
A ccredited with A+ Grade (CGEPA 3. 35) by NAAC

Crossian Human Resource Development Center (C R
In Collaboration with J
Internal Quality Assurance Cell (IQAC) v

Organise
An Orientation Programme for Non-teaching Stafy
on
HADMINISTRATIVE EFFICSACY - NEED OF THE HOUR

Resource Person
Dr. S. Thiasarajan
Former Head, Department of Economics
Sourashtra College, Madurai

A Time Venue
O7-2022 10:00a.m. to 12:30p.m. St. Joseph’'s Hall

Ttron: Dr. Sr. Mary Hilda, Secretary

rperson: Dr. Sr. Anne Perpet Sophy, Principal
ener: Dr. V. Shally, CHRDC Co-ordinator
Nnvener: Dr. H. Jimsy Asha, IQAC Co-ordinator

Organising Committee
Dr. S. Sunitha
Dr. Selva Mary Gokila
Dr. J. Divya Merry Malar
Dr. S. Lizy Roselet
Ms. Vi, Nithila
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' Nagercoil, Tamil Nadu, India
5C37+RQC, Holy Cross College Rd, Thollavilai, Nagercoil, Tamil Nadu
629002, India
Lat 8.15462°
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FIVE DAY PROFESSIONAL DEVELOPMENT PROGRAMME ON TRAIN THE TRAINERS ON

ENGLISH FLUENCY SKILLS - SERIES-I & 11

> HOLY CROSS COLLEGE (AUTONONMOUS) =
Affiliated to Manonmaniam Sundaranar University
Accredited with A+ Grade (CGPA- 3.35) by NAAC (/v Cycle)

Nagercoil - 629004, Tamil Nadu, India

Internal Quality Assurance Cell (IQAC)
Orgarnizes a Five Day Professiornnal Developrrzernt Prograrrzire or

TRAIN THE TRAINERS ON
ENGLISH FLUENCY SKILLS — SERIES-II

I association with LYCHFD

“Resource Persoos

Mr. M. Samuel Finny Dr. Suresh
Assistant Professor Assistant Professor
ELT Expert & TEFL/TESOL Trainer ELT Expert & Accent Trainer
S

Ms. M. Lydia
A istant Profec >x
ELT Expert, IELTS Trainer & TEFL/TESOL Trainer

Date: O0S-12- 2022 to 112 20=2=2
“Vevue: St.Josepb’'s Ffall

PARTICIPANTS WITH THEIR CERTIFICATES AETER THE COMPLETION OF THE COURSE
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SEED MONEY PROVIDED BY THE INSTITUTION TO TEACHERS FOR RESEARCH

The Crossian Research Forum arranged a meeting on 21-07-2022 to distribute the incentives

for the academic year 2021-2022. The following was the list of faculty members who received

incentives.

Publication:

1. Book publication with ISBN - Rs. 1,000/-

SI. No Names Departments
1. Dr. Sr. Sahaya Selvi Department of Commerce
2. Dr. J. Albino Wins Department of Botany

Dr. S. Sebastiammal .
3. Dr. A. Lesly Fathima Department of Physics

In Scopus/ Science Direct/ Thomson Reuters/ Social Science Citation - Rs. 1,000/-

SI. No Names Departments

1. Ms. S. Fransta Darshana Department of English

2. Dr. P. Sathya Department of English

3. Dr. A. Anami Augustus Arul Department of Botany

4. Dr. Bojaxa A. Rosy Department of Botany

5. Dr. A.R. Florence Department of Botany

6. Dr. J. Albino Wins Department of Botany

7. Dr. J. Celin Pappa Rani Department of Botany

8. Dr. N. Benit Department of Botany

9. Dr. Sheeba Daniel Department of Chemistry
10. B: \S(AC\JrlltrTstS(;Q(teTlgF?ajl Department of Chemistry
11. Dr. K. Francy & S. Lizy Roselet Department of Chemistry
12. Dr. V. M. Arul Flower Mary Department of Mathematics
13. Dr. S. Sujitha Department of Mathematics
14, Dr. M. K. Angel Jebitha Department of Mathematics
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15. Dr. V.Sujin Flower Department of Mathematics
16. Dr. K. Jeya Daisy Department of Mathematics
17. Ms. V. Princy Kala Department of Mathematics (SF)
Dr. V. Shally .
18. Dr. M. Priya Dharshini Department of Physics
19. Dr. A. Lesly Fathima Department of Physics
20. Dr. S. Sonia Department of Physics
Dr. P. Aji Udhaya .
21. Dr. M. Abila Jeba Queen Department of Physics
22. Dr. S. Sebastiammal Department of Physics
23. Dr. S. J. Jenepha Mary Department of Physics
Dr. Mary Mettilda Bai,
Dr. Prakash Shoba
24. Dr. Josephine Priyatharshini Department of Zoology
Dr. Punitha
Dr. Sr. Basil Rose
Dr. Vinoliya Josephine Mary, Dr. Arokya Glory
25. Dr. Anitha Department of Zoology
Dr. Basil Rose
26. Dr. Shyla Suganthi Department of Zoology

2. Presentation:

1. International Seminars — Outside the State - Rs. 1,000/-
SI. No Names Departments
1. Ms. Judes Jalaja Department of English
0. International Seminars — Outside the District - Rs. 500/-
SI. No Names Departments

Dr. H. Jimsy Asha

Department of English

Ms. A. Judes Jalaja

Department of English

Dr. Selva Mary Gokila S George

Department of English

Ms. P. T. Anbu Hannah Dora

Department of French

Dr. S. Ancy Mole

Department of Tamil (SF)

@ gk w e

Dr. A. Delphin

Department of Tamil (SF)




National Seminars — Outside the District - Rs. 500/-
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SI. No Names Departments
1. Dr. S. Sunitha Department of Tamil
0. Research Awards for Best Paper Presentation - Rs. 1,000/-

SI. No Names Departments
1. Dr. S. Sunitha Department of Tamil (SF)
2. Dr. S. Ancy Mole Department of Tamil (SF)
3. Dr. A. Delphin Department of Tamil (SF)
4. Dr. S. Daisy Bai Department of Tamil (SF)
5. Dr. J. Albino Wins Department of Botany
6. Dr. K. Francy Department of Chemistry
7. Dr. S. Sujitha Department of Mathematics
8. Dr. S. Sebastiammal Department of Physics
Q. Ms. S. Virgin Jeba Department of Physics
10. Dr. S. Mary Mettilda Bai Department of Zoology
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INCENTIVES AND AWARDS

HOLY CROSS COLLEGE (AUTONOMOUS),
NAGERCOIL

AN ISO 9001: 2015 Certified Institution,
Accredited with A+ grade (CGPA 3.35-1V Cycle) by NAAC,
Affiliated to Manonmaniam Sundaranar University, Tiruneiveli

CERTIFICATE

OF ACHIEVEMENT

Dr. R. KRISHNA PRIYA

Assistant Professor of Physics

is conferred with BEST RESEARCHER AWARD
in appreciation and recognition of
outstanding performance in Research
for the year 2023.

d'% Mt T : - ALK
Dr. S. ry Mettilda Bai tations | Dr. Sr. S. Sahayaselvi

Dean of Research L = - ) 4 PR g 53 -1 - L
Holy Cross Collemge

e e )

A
Nagercuil - 629 004
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CROSSIAN DAY CARE CENTRE
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STAFF PICNIC
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FREE HEALTH CHECK-UPS

HEALTH INSURANCE

PN GOVERNMENT OF TAMILNADU
" NEW HEALTH INSURANCE SCHEME
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ESIC

nsurance

|
f 0
J
| Monthly Contribution > Snline Chatian Feom
{ -
f
| | Transaction Details * Required Fisids
Transactionstatus: | Compleled successfuly.
Employer's Code No: | 66000415040001303 -
Employer's Name: | HOLY CROSS couset o T
_ Chalian Period: .
Challan Number : — T S
Challan Created Date ot A o g
_Challan Submitted Date 2022 10:47: 47 - B
' Amount Pald 33045 s
~ Transaction Number: | CPACELXMXO R
e
Print Close
DISCLAIMER: Content owned. maintained and updated by Employee's State Insurance Corparghan. Copynght © 2009, ESIC, India. All Rights Res

Best viowed in 1024 x 788 pixels, Designed and Developed by Wigrs LTLIP A
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) ESIC

InsSurance

4] Employees’ State Insurance Corporation
r"/

Wedneadoy, Dewcaesbar 08 2021
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| ChaltanDoubleVerification * egurnd Fetts
| Employers Coda No.: [T 66000415080001303] -
Transaction Details Pecporent Fiude
h_-l_l!t;u;l; tl;;r i __- Tramsacton Comglond Sucossshly —y = _i E—
Emgloyer's Code No: =, momswow'm e
Employers Name. | HOLY CROSS COLLEGE i - -3
_Chatian Period: Novat21 .
Chaltan Number : "06621129261812 N 2
' Chaltan Created Date 07122021 153056 -
" Chadlen Submitted Date 07-12-2021 15,4045 = v S———7
Amownt Pasd: 2501800 = I
y Tramsaction Number: CRABFVXIOQ -
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PROVIDENT FUND

SHT=ETh STasT At @erset
Employees’ Provident Fund Organization
sIfas Ay s7a=7, ey, sfiaprsit &t o339, =35 &S - ®roonn
Bhavishya Nidhi Bhawan, 14, Bhikaji Cama Place. New Delhi - 110066

Generated On
I Payment Confirmation Receipt I

07/11/2022 09:21:

TRRN No :

4212211000364

Challan Status :

Payment Confirmed

Chaiian Senerated On -

O04-NOWV-2022 10:10:04

Establishment 1D -

MDNKLOOS5582000

Establishment Name -

HOLY CROSS COLLEGE

<hallan Type -

Monthly Contribution Challan

Total Members

538

Wage Month

oCT-2022

Total Amount (Rs) : 1.21,188
Acsount-1T Amount (RZs) : 1.24.611
Account-Z Amount (Rs) - 3.824
Account-10 Amount (Rs) : 58,929
Account-21 Amount (Rs) 3.824
Account-22 Amount (Rs) : o

S rayment Confirmation Bank

Central Bank Of India

CTRN

016041122035635

FPayment Date :

04-NOWV-2022

Payment Confirmation Date :

04-NOVv-2022

Total PMRPY Benefit

o

| Wil

m-«a—e«a T

Fund Organization
seEyery faFEl srasy, tw, SBaAN wrEn e, A BEW - tveese
Bianistiys Nidhi Bhawen, 34, Bhikajl Cama Place. New Dol - 110066

Generated On

I Payment Confirmation Receipt |

O7MZ/2021% 1527

THRAN No ©

AZT21 12000457

Chratan Status ©

Paymant Confarned

Chaftan Ganeratod On @

06-DEC-2021 12:385:53

Estabhstwnart 1D -

MDNIKLOOSSS582000

HOLY CROSS COLLEGE

Chasan Type -

Total Membears - 55 $
Wage Moot & nNOv-2021
Toasd Amount (A=) ¢ 1.66.582
Account-1 Amount (Rs) © 109197
Account-2 Asocoant {FRs) - 3332 -
Account-10 Asnount {(Rs) © 50727
Accournt-21 Amoum (Rs) 3.332
Account-22 Asmoant (FRs) © o
< Paymenm Confirmation Bank - Ceantral Bank Of Incda :
cFN o OI6O81221015204

Paymemt Dats -

os-DEC-2021

» i Cor Date -

os-DEC-2027%

Total PRMAFY Banefit ©
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q

ELECTRONIC CHALLAN CUM RETURN (ECR)

Name of Estabiishment HOLY CROSS COLLEGE
Establishment Id MDNKLO0S5582000 UN \ 1557117090
Wage Month NOV-2021 Rotum Month DEC-2021
Contribution Rate (%) 12 ECR Type ECR
Salary Disbursement Date 01.DEC-2021 Uploaded Date Time 06-DEC2021 1229
Exemption Status Uraxempted TRRN Number
Remarks november salary ECR K €6182160
Total Members 55 Aadhaat Not Seeded Momber 0
Contribution and Remittance Detalls (In Rupees) :
Total EPF Contribution Remitied 79,559 | Total EPS Contribution Remitted 50721
Total EPF-EPS Contridution Remitied 29.232 | Total Refund Advance 0
PMRPY Upfront Bonefit Detalls (In Rupees) :
Total PMRPY Upfront EPF Amount 0 | Total PMRPY Uptront EPS Amount_| 0
PMRPY benefit remarks NA
ABRY Upfront Benefit Detalls (In Rupees) :
Emgioyee EPF Share Employer EPS Share Employet EPF Share
Total ABRY berafit Amount 0 0 0
ABRY benefM remarks Establishment is not eligitlo for ABRY scheme benefit 8s scheme declaration is not submitied,
\
118
MONKLOOSSSE2000 | NOV-2021 1 06-DEC-2021 1220
1t 3 T HFS]
L. .t N Al LE00|
' EMPLOYEE'S PROVIDENT FUN
ELECTRONIC CHALLAN CUM RETURN (ECR)
1e of Establishment HOLY CRCSS COLLEGE
iblishment id - MDNKLC0SS582000 LIN 1557117030
e Manth OCT-2022 Return Month NOWV-2022
tribution Rate (%) 12 ECR Type ECR
iry Disbursement Date 01-NOV-2022 Uploaded Date Time 04-NOV-2022 10:03
mption Status Unexempied TRRN Number
warks october salary ECRId 380309789
il Members 38
itribution and Details {In R
1l EPF Contribuion Remited 91,770 | Total EPS Contribution Remitted £8.929
tl EPF-EPS Contributior Remitted 32,841 Total Refund Advance a
RPY Upfront Benefit Details (In Rupees) :
:l PMRPY Upfront EPF Amount 0 Total PMRPY Upfront EPS Amount a
IPY pensfit remarss NA
RY Upfront Benefit Details (In Rupees) :
P e A Employee EPF Share Employer EPS Share Emgloyer EPF Share
c o} o
Y benefit remarks Estabiishment is not eligible for ABRY schame benefit as sch is not submitied.

__KLOC55582000 £ OCT-2022 £ 04-NCV-2022 10:03

SR

—

L L IC

—————
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ser Details -

Name as per Wages Contribution Remitted PMRFY ! ABRY Benefit Pasting

°. uAN UAN Refunds ) Lacation of}

NCP Pension ERPF the member
ECR Repository| Gross EPF EPS EDLI EE EPS ER D Share e EE Share

101720857705 | Mr DELFHN A | A DELPHIN L R I 1,800 1.250 ) & o - * . NA

101310108980 Ms. ABISHA CzqurA 13,000 13,000 13.020 13,00 1,860 1383 ar

MeAISHA | ALISHA
101170002225 | JOSEPHINE | jOSEPMINE | T5SEP [ 15003 | 15000 15000 1,800 1250 550 L o =
JOSEPH osepH |

VaM A

ws_ancy mote| ANCYMOLE | 1o0n0 | 45000 5000 15000 el 25 =
JEVASREEDN it 20
Ms. ANGELIN | ANGELIN 15560 | 15000 | 15000 | 15,000 ! [
MANAB MAILAB 1,600 1260 £50 3 - - . A
W, AHNE ANNE MARY
100063653372 | MARY LEEMA | LEEMA R0 590%| IR0 15860 1,80 | 1250 50 ¢ 2 ) = % Ne |
JEGANATHAN | JESANATHAN |
ANTILIN
Ms ANTILIN | PRINCELA 15560 | 15000 15000 | 15000 A
TS00ETHISETE | SRINCELA I | MARANTHO T T
NY
e ANTO A

HEPZIEBAI | HEFZIE BAl 17,200 | 15000 | 15000 | 15000 1! ¢
¥ VREh 1,800 1250 50

Ms & =
10007353407 | AMALOLBHAVA | SMALOLBHA | 12575 | 12,575 o| 1% 1.50¢ | ) 1,508 k o . . - NA
M

100323414501

101845038186

LU LN 5
SELVARAJ SELVARAJ
Ms. ANUSHA ANUSHA 15,860 15,000 15,000 15,000 { [

SHOWLY J SNOWILY J 1.80¢ | 12580 50 a = - - NA

Ms. BABILA BABILA 16,300 15,000 15,600 15,060 .
100070523347 | ioerva RINGILY A 1,80C 1250 £50

101845038180

101130607145 | Ms.BABYK | BABY K 14550 | 1455)) 14550 | 14,550 1,746 1212 534 2 3 5 " 5 NA

Ms. BRILLYA BRILLYS 15,860 15,002 15,000 15,000
101783523416 SNANGIFAS

SNANADEAS
Ms. CELY CELIN PAFFA
101310122941 | PAPPARANI | RANI 1800 00K WR0eN] 15900 1,80 1253 550 g 0 5 : A Na
i Canles —[rates

L
100203652035 | DAYANA DAYANA e I o 1,800 1250 550 g a s
MICHEAL MICHEAL ! g

Ms.CHRISTAL

1.800 1253 50 9 a = = = N

JAN) 75,380 15,000 15,000 15.000

107455533045 CHRISTUDFA, 1.80C 1253 550

AN
CHRISTUDHAS

Ms. DAISY 3 8080 15,003 15,000 15,000 .|

TR IR c 1.80C | 1250 550
E 56 i S575 5675 5575 5575 !

1045 i AVEJINROCH | AVEJIN ROCH LN 67 g a

01463594053 | VES o 81

100123251361

KLO055582000 f OCT-2022 / 04-NCV-2022 10:03 g 2/5

Name as per Wages Contribution Remitted PMRPY | ABRY Benefit Posting

L 3 UAN UAN Refunds Location of |

i the ber
ECR Repository| Gross :f; P;"h::" S

ER PF

EX Share

EE Share

EPF ] EPS

EDLI EE I EPS

MICHAEL MICHFAEL
DIVYA X

100159135560

107845738732 Elr. SATHIARAJ £ SATHIA RAS 15,550 15.C0C 15,000 15,000

Mrs. EVALIN EVALIN 15,0650 15.20C 15,000 15.000
LATHAR LATHAR

101303281432

1018505144871 (M= EVELINE JC

Ms. FANEX. FANAXFEMY| 15350 | 15.000| 16000 16,000
1CIS41B9E370 | eppay FRANCS | FRANC'S
s, SRANK_N | FRARKLN
101130456838 | RAGILA RAGILA
GLADSON
M5 GRACELIN
LYDiA JAMES
01494271862 | AUGUSTIN
MAHONATHA
MARY

1As. HESIL -
101826033121 | JERDA HESIL .ERDA 5550 15,000 1£,000 15,000

1.800 250 50 2 d 4 B NA

18300 “5,000 15.000 15,000 1.500 =25 &50

)

1.800 1.250 550

101846033145

s, JANE MZRCY| .é;lAfd MERCY “5.550 15,000 15,000 15000 1.80¢ 1,250 550

EAlJ

s, JASMINE
100472002522 | VINOJA MAIRA
SEBASTHIYAN

Ns. JEBAMALAR
EDAARD SAM

JASMINE
VINOIA M

15,000 15,000 15000 1.800 1.250 550

ZowaRD 15,550 15000 15,000 15000

SAM
101310734352 | Alrs. JENBLAC | JENILAC c o o a 3 a o 3T o - - - NA

W JONES | JONES RALA
100813024203 | KALASOOSA' | SCOSAI
ANTONY ANTONY
JC_BAR

Ms JULIBAR | EUFRIN
TDINTETAI588 | EUFRIN XAVIER XAVIER
MARIADHASAN MARIA
DHASAN
waLavETHA| 15550 15000 1s0c0 ) 75030
Y KUMSRI S

WS IR FAVITHA
100131979417 SRIKRISFNAPE |SRIKRISHNAs 19537 | 15000 15068 15,000 1809 1,250 550
RUMAL ERUMAL

101788535514 1,80C 1.250 553

6,428 6425 5,425 B,228

10,678 10675 10675 *0.675 1.281 889 392

Ms KALA
7071054568343 VETHA KUMARI 1,800 1,250 550

-

bl 4L &

Il | ! tie R MR

| 8 —
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Name as per Wages Contribution Remitted PMRPY ( ABRY Benefit Posf
Locati
SLNo.  UAN UAN Refunds
d NCP Pension | ERPF the me
p
ECR | Repository| Gross | EPF | EPS | EDLI | EE EPS ER Days S | Shane EE Share
Wi 4 :
% |ooonrs [soseer  (Roseer | OOC| BNO] 0800ty gl 0 0
SN | SN
VSOWNA  MONWA | S| 00| 1| %50W T
% [ ol LS | m ® :
T IWEEL[WABELETFL
HELQUEEN [CUESN | fa¢| 00 1566|1500 1 9
v oo |EWEN | CED IR 0
ousn_ Lo
WSIARA—THARR : '
O Tyt B L ) B T T S | B 0
u JHOEAN
Mg MARIA MARIA
W W
B |owmens SN (s | SB[ B0 RN B00) el g ) 0 0
XAVERJEVA | XAVER JEYA
CHANDRAN | CHANDRAN
0 s RO R |55 wo| wom| sox| o LT gl i
VERL
WNERLN  [ViTA aa0| 60| How| 50w )
o WIEN R wo| 1m0 W 0
608l
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W NESA | NESA
GODEN  |GoUBN | | tsmo| tsom| 1500 )
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Name as per Wages Contribution Remitted PMRPY | ABRY Benefit Posting
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fo.  UAN UAN Refunds
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it wiasy R wasa
Employees’ Provident Fund Organization

iy (iR, v, El s oo, b REE - treeds
MMMH.WMMQNNM-IM

Generated On  07/12/2021 15:27:
[ Payment Confirmation Receipt ]

TRAN No | 4212112000457

Chaltan Status Payment Contimad
Challan Generated On | 06-DEC-2021 12:38:53
Establshement 1D - MONKLOO55582000
Establishment Name HOLY CAOSS COLLEGE
Chatan Type : Monthly Congribution Challan
Total Members © 56
Wags Month : NOV-2021
Total Amount (Rs) : 1,66,582
Account-1 Amount (Rs) : 1,09,191
Account-2 Amount (Rs) : 3332 -
Account-10 Amount (Rs) ; 50,727
Account-21 Amount (Rs) | 335
Account-22 Amount (Rs) : 0

(| Payment Confirmation Bank : Central Bank Of Inda
CAN: 016061221015204
Payment Oata 06-DEC-2021
Payment Confernation Date - 08-DEC-2021
Total PMAPY Banefit : 0
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G © EMPLOYEE'S PROVIDENT FUND '
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Proceedings of Secretary, Holy Cross College (Autonomous),Nagercoil-4
RC.N0.2548/NTS/2019/ dtd.26.07.2019

Sub: Leave - Unearned leave on Medical Certificate - sanction - reg.

The Secretary hereby sanctions the Unearned leave on Medical Certificate to the
following members of the non-teaching staff.

Sl. | Name & Designation Nature of| Period of Leave Permission if any
No. | Leave
1. iTmty. N.Viji, Medical | 12.07.2019 Permission granted
' Sweeper Leave to ,, -
24.07.2019 | Joined Duty on 26.07.2019
(13 days)

CERTIFICATE

1. Certified that the member of the staff whom the leave is sanctioned'is ehglble for
the leave as per the leave account in the service register.

2. Certified that in cases of sanction of unearned leave on medical cerhf‘ cate/
maternity leave/ abortion leave/ necessary medical certificate fitness certification
from competent authorities in the prescribed form produced by the staff members
have been filled in the college safely.

3. Certified that the limit of leave prescribed by Government for sanction at any one
time has been followed correctly.

4. Certified that the necessary entries have been made in the body of the service
register and in the leave account in the service register of incumbent.

5. Certified that the leave period was verified and tallied with the entries made in the
attendance register against the staff concerned.
UNDERTAKING

Certified that the above leave was sanctioned by the Management as per rules on
the subject and that the Management is ready to refund excess payment if any. If they are
found to be incorrect at a later date in audit by the Collegiate Education Department / Local
Fund Accountant General etc.

% ) R e LV =
Secretary
26.07.2019
| i SECRETARY
| HOLY CROSS corLizge
(AUTONOMOUS)
NAGERCOIL - 629 ooe

| EEE
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JOINING REPORT

From .

N. Y2IT, : _
Holy  Cross collage (Aukonomous)
igpscer] |

|l

To

The Secretary

Holy Cross College (Autonomous),
Nagercoil - 4

Dear Sister,.

Iwason........ MC@Q .............. leé.ve from ...|8= 0%~ R0619.
to ... 004 :9.7.7._.92&.'.’.?...(....!:5..days); Kindly permit me to join duty on

hohdaysb_ .......... ( .......... R T, )

Thanking you,’

Place : Nagercoil . /

Date : 3s- o7 2019 B Yours faithfully,
g . N. Vije

Permitted

* Secretary
" SECRETARY
HOLY CROSs COLLEGE
(AUTONO0US)
NAGERCOIL. Gz 004
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PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
: NAGERCOIL-4
Re. No. 2892/TS/2022/ dated: 27.12.2022

Sub: Leave — unearned leave on Medical certificate —sanction regarding.

The Secretary hereby sanctions the unearned leave on medical certificate to the
following member of the teaching staff.

S.No | Name & Designation | Period of leave | Nature Peviiision
and no. of days | of Leave
1 | Tmty.M.Abila Jeba 17.12.2022 to Medical | Joined duty on 23.12.2022.
Queen, 22.12.2022 Leave
Asst. prof. in Physics | (6 days )

Certificate

1 Certified that the members of the staff whom the leave is sanctioned are eligible for the
leave as per the leave account in the service Register.

2 Certified that in cases of sanction of unearned leave on medical certificate/maternity
leave/abortion leave/necessary medical certificate fitness certification from competent
authorities in the prescribed form produced by the staff members have been filed in the
college safely.

3 Certified that the limit of leave prescribed by Govt. for sanction at any one time has been

followed correctly.

4 Certified that the necessary entries have been made in the body of the service register and in
the leave account in the service register of incumbent.

5 Certified that the leave period was verified and tallied with the entries made in the
attendance register against the staff concerned.

UNDERTAKING

Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any. If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general etc.

Gwn)als S
SECRETARY
27.12.2022

SECRETARY
HOLY CROSS COLLEG.
(AUTONOMOUS)
NAGERCOIL - 6a6 667

)

SR T TR

1
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b PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
NAGERCOIL-4
Re. No. 2899 a /TS/2022/ dated: 09.04.2023

Sub: Leave — unearned leave on Medical certificate —sanction regarding.

The Secretary hereby sanctions the unearned leave on medical certificate to the
following member of the teaching staff.

S.No | Name & Designation | Period of leave | Nature Permlssfon
and no. of days | of Leave
1 | Dr.J.Christy Celine 13.03.2023 to Medical | .Joined duty on 23.03.2023

Mary, 21.03.2023  Leave | .Permission granted prefix

Physical Directress (9 days) holidays11,12,22.03.2022 (Saturday
, Sunday and telungu new year)

Certificate

1 Certified that the members of the staff whom the leave is sanctioned are eligible for the
leave as per the leave account in the service Register.

2 Certified that in cases of sanction of unearned leave on medical certificate/maternity
leave/abortion leave/necessary medical certificate fitness certification from competent
authorities in the prescribed form produced by the staff members have been filed in the
college safely.

3 Certified that the limit of leave prescribed by Govt. for sanction at any one time has
been followed correctly.

4 Certified that the necessary entries have been made in the body of the service register
and in the leave account in the service register of incumbent.

5 Certified that the leave period was verified and tallied with the entries made in the
attendance register against the staff concerned.

UNDERTAKING

Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any. If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general etc.

\
SECRETARY

SECRFTARY

HOLY CRC.. -'.:prax
(AUTONOMOUS
NAGERCOIL - 622 /%

T D
. = ’:» ——

g Jtljn ﬂjr

=
e
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MATERNITY LEAVE

10OLY CROSS COLLEGE, NAGERCOIL
Application For Leave Staff

Leave already availed of the year . = ....Days
Leave Address ../[D-$4.E,. . C. P f\( 81?.4\\/@’)

.................... Am::oéut"mi”

---------------------------------------------------

Day Period Class Room No.

e
- '/
Work adjusted/ to be adjusted Signatureré%t

Time of Receipt of application.....................

He: 4. e Department: Principal/ :Secretggfg/ 3‘/ -
Pate: ..1&[ ‘Y{&@«LQ.

f &b i — sl B THE [E0 VWA N
/,J"/f'lrlr NI Vl. - “ ” ” “ \ 1“\_ “&,

n.un_ g,
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PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
NAGERCOIL-4
Re. No. 2912/T5/2023/ dated: 21.07.2023

Sub: Leave — Maternity leave —sanction regarding,

The Secretary hereby sanctions maternity leave to the following member of the
teaching staff.

S.No | Name & Designation | Period of leave | Nature
and no. of days | of Leave
1 | Tmty.C.Nesavathy, 19.07.2022to | Maternity | Joined duty on 19.07.2023.

Permission

Asst. prof. in English | 18.07.2023 Leave
(365 days )
Certificate

| Certified that the members of the staff whom the leave is sanctioned are eligible for the leave as
per the leave account in the service Register.

2 Certified that in cases of sanction of unearned leave on medical certificate/maternity
leave/abortion leave/necessary medical certificate fitness certification from competent
authorities in the prescribed form produced by the staff members have been filed in the college
safely.

3 Certified that the limit of leave prescribed by Govt. for sanction at any one time has been
followed correctly.

4 Certified that the necessary entries have been made in the body of the service register and in the
leave account in the service register of incumbent.

5 Certified that the leave period was verified and tallied with the entries made in the attendance
register against the staff concerned.

UNDERTAKIN

Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any. If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general ete.

& QAQD_'L:

SECRETARY
SECRETARY
HOLY CROSS COLLEGE
(AUTONO3IOUS)
NAGERCOIL - 629 004
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JOINING REPORT

From ‘
C cha\fd‘ﬁrj

Dssistant Prodessey,
@apoarlman::‘;ﬂ Enalish [fhded)

ffolby (m: Col!eﬂe Mbnomous) N@ﬁerﬁo//- .’

The Sccreta.xy

Holy Cross College (Autonomous},
Nagercoil - 4

Dear Sister,.

I'was on ..... Ma.tzm:‘fy ....... s lea.ve from . {§:; 013088 ..o
to . 18=075RR 3. 0. .(..skﬁ’ days): I{Jndly permit me to join duty on
sl 9—0’3‘—01.0 3.3 forenoon. Permssaon granted to prefix and suffix

holidays, v

Tha’;nldng you,’

i Nagercofl . . = o B o ?\’))g %E-‘/C
U Sy Iponsaeey .| - . Yours fefthfully, -

Pérmitted R
Y . é E ! .\4 d ‘ .

Ui
: zSecreta,ry (9 [0 [9,?.
" SECRETARY. - " . 3 Pri
MOy CROSS COLLEGE !
© (AUTONOMOUS)
NAGERCOIL-- 629 004

O
('z
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’ \1-"

HOLY CROSS COLLEGE, NAGERCOIL
Application For Leave Staff

Name A R JEM]

Designaﬁon ...... A ive sssave s ﬁ .....................................

Leave applied for from [LMAGE, st et 20 0

Nature of leave ..M@.{F&Ymt‘j «LQ‘WP— (Med'ca‘

YRR L e R R

Permission Granted ... 'Y&S ...............................................

Leave already availed of the YEAF ....coooimmsnrees Days

296, Salate, Matha “Sfyeet,.......

|Leave Address ...
%lavacpuram,

Place Na e'f'(’a
Date '50(1

Work affected
Day

Work adjusted/ 1o be adjusted Signature of th pplicant

Time of Receipt of apphcation... oo
D :l’ Dy ;’\C-In 5
Head of the*Department: Principal/ Secretary
Date: .| 6.9 20R0.
SECRETARY

BOLY CROSS COLLEGE
IAUTO N ONDYS)
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« oV -
\j} "
e Q:\./‘\ _

PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
NAGERCOIL-4
Re. No. 2645 (2)/TS/2021 dated: 27.07.2021

Sub: Leave - unearned leave on Maternity certificate —sanction regarding.

The Secretary hereby sanctions the unearned leave on medical certificate to
the following member of the teaching staff.

S.N Name & Designation | Period of leave | Nature of Permission
0 and no. of days Leave
1 | Tmty. A.RJemi, 13.08.2020 to Maternity | Joined duty on
Assistant Professor in 09.05.2021 Leave 10.05.2021
English (270 days )
Certificate

1 Certified that the members of the staff whom the leave is sanctioned are eligible for the
leave as per the leave account in the service Register.

2 certified that in cases of sanction of unearned leave on medical certificate/maternity
leave/abortion leave/necessary medical certificate fitness certification from competent
authorities in the prescribed form produced by the staff members have been filed in the
college safely.

3 certified that the limit of leave prescribed by Govt. for sanction at any one time has been
followed correctly.

4 certified that the necessary entries have been made in the body of the service register and in
the leave account in the service register of incumbent.

- 5 certified that the leave period was verified and tallied with the entries made in the
attendance register against the staff concerned.

UNDERTAKING
Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any. If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general etc.

i '.'-’)__!}3‘)")/1111 L}of;”
SECRETARY
27.07.2021

SECRETARY
HLY CROSS COLLEGE
(AUTCROMOUS)
VAGERCOIL - 628 004
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JOINING REPORT

BRL, o w
.AGSI&‘:AD{: R‘OESS ° 98[‘8% ),
.-J-Io\ Gross 'lgﬁ ( u“"‘“’wu‘s :
. Naercol- 4- '
‘ "r_o ! - ' ) .
The Secretary

Holy Cross College (Autonomous),
Nagerco;l 4 ;

. Dear Sister,.

I was on M%kexr\t{a ............... lcave from Au&xs S 20'2'0

o.M .9...3?.?:.' ....... (...".2.79..days) Kindly pesmit me to join duty on

............. t...........forenoon Penmssmn granted to preﬁx and suffix

holidays..ueererrenns ..... . A ...... PRI )

: Thénking you,’

Place : Nagercoil . gy B 5"}
Date :16.05 2621 7 . Yours fa:.thfully,

" Permitted

.', : "7, - 0y /),ﬂ

'Secreta.ry
, " SECRETARY . : 3
[ 44 » 5 HOLY CROSS COLLEGSE | ' - o -
! D i ' ' (AUTONOMOUS)
| ~WAOERCOIL - 529 00«
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NAAC V Cycle Self Study Report (SSR)

Proceedings of Secretary, Holy Cross College (Autonomous),Nagercoil-4
RC.N0.2643/NTS/2021/Dtd.07.06.2021

Sub: Leave - Maternity leave - sanction - reg.

The Secretary hereby sanctions the Maternity leave to the following member of the
non-teaching staff.

Sl. Name & Designation Nature of | Period of Leave Permission if any

No. Leave

1. |Tmty. M. Dhanalekshmi, | Maternity | 01.09.2020 Permission granted

Gardener Leave to eres
28.05.20 Joined Duty on 29.05.2021
(270 dayzs’)'\
’
CERTIFICATE

1. Certified that the member of the staff whom the leave is sanctioned is eligible for
the leave as per the leave account in the service register.

2. Certified that in cases of sanction of unearned leave on medical certificate/
matemity leave/ abortion leave/ necessary medical certificate fitness certification
from competent authorities in the prescribed form produced by the staff members
have been filled in the college safely.

3. Certified that the limit of leave prescribed by Government for sanction at any one
time has been followed correctly.

4. Certified that the necessary entries have been made in the body of the service

) register and in the leave account in the service register of incumbent.

5. Certified that the leave period was verified and tallied with the entries made in the

attendance register against the staff concerned.
UNDERTAKING

Certified that the above leave was sanctioned by the Management as per rules on
the subject and that the Management is ready to refund excess payment if any. If they are
found to be incorrect at a later date in audit by the Collegiate Education Department / Local

Fund Accountant General etc.
A’).[,'.‘ ! ’,) '
M AT L;,m
Secretary
07.06.2021

SECRETARY
HOLY CROSS COLLEGE
(AUTONOMCUS)
NAGERCOIL - 629 N7

N B ¥
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JOINING REPORT
From .
M.DHANALE |26 H M

G‘lwf&n.mn
' P'f’[j Cvoss Ca“ege,
e b

The Secretary,

Holy Cross College (Autonomous),
Nagercoil - 4

Dear Sister,.

I was on Maﬁxm’lﬁ ............... leave from Ol:29.8220 .-~
0 . 28,080 .....(10. days). Kindly permit me to join duty on

29005228 (. forenoon. Permission granted to prefix and suffix

holidays............. ( ....................... )

Place :
Date

Thanking you,’

Nagercoil .
29.05-204 |

.
| .
\ H
\

Yours faithfully,

Permitted

f
CYBenriv s

» Secretary
" SECRETARY
HOLY cross coLrzce
AUTONOMOUS)
NAGERCOIL - 629 0ne

- i
3 (77 ,;_},..;{}
o



NAAC V Cycle Self Study Report (SSR)

FOLIO NO:asiig
LY CROSS COLLEGE, NAGERCOIL i

Application For Leave Staff

S
....... Jﬂ@&m % Dok

eave applied for from Di 0. 2.»L°l = 9,3 3!

(
Nature of leave ........ )’\PAJ Lo.w./ Mm‘k‘j ET!O t% :

Reason for leave .........L\ m.u)c:t ....................................... |
PRRHISEEN ORI S nismmmmaim s ',
Leave already availed of the year ...................... /
Leave Address . gl\.\»\.w ..... "Tw\o\

Nea .\\ ...... \ l\)o‘aewml 4. _'

| |
......... \‘\D-%“'\UPJ Place !
)

oooooooooooooooooooooooooooooooooooooooooooooooo

A.'.
Date .....0\ Dill.dmlfi ..................... A
Wk affested ..o ovommmanisnsn

Day Period Class Room No.

-~

Work adjusted/ to be adjusted Signature of ie applicant
Time of Receipt of application......................

Head bf the Department Principal/ Secretary
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PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
NAGERCOIL-4
Re. No. 2608 (a)/TS/2020/ dated: 31.03.2020

Sub: Leave - uneamed leave on Maternity certificate —sanction regarding.

The Secretary hereby sanctions the unearned leave on medical certificate to
the following member of the teaching staff.

S.N Name & Designation | Period of leave | Nature of Pernitssion
and no. of days Leave
1 | Tmty. Bojaxa A. Rosy, 02.07.2019 to Maternity | Joined duty on
Assistant Professor in 28.03.2020 Leave 29.03.2020
Botany (270 days )
Certificate

1. Certified that the members of the staff whom the leave is sanctioned are eligible for the
leave as per the leave account in the service Register.

2. certified that in cases of sanction of uncarned leave on medical cerlificate/maternity
leave/abortion leave/necessary medical certificate fitness certification from competent
authorities in the prescribed form produced by the staff members have been filed in the
college safely.

3. certified that the limit of leave prescribed by Gowt. for sanction at any one time has been
followed correctly.

4. certified that the necessary entries have been made in the body of the service register and in
the leave account in the service register of incumbent.

5. certified that the leave period was verified and tallied with the entries made in the
attendance register against the staff concerned.

UNDERTAKING

Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any. If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general etc.

D80 1> Ly
SECRETARY
31.03.2020
SECRETARY
HOLY CROSC COLLEGE
(AUTONCHOUS)
NAGERCOIL - 629 004
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JOINING REPORT

From

Bt Do ,
J\wﬁ: |

To ﬁé@” - 63 o?ﬁdmmwj"

The Secretary,

Holy Cross College (Autonomous), &

Nagercoil -4 -«

Dear Sister,

Iwason...... MMH .............. leave from ....oz.lon.'.&om
£0 sl & \OB \203.9 ...... (.10, days). Kindly permit me to jo{n duty on
...... .?.‘!]o.& .'to.m.....forenoon. Permission granted to prefix and suffix
BOHAGYE s nveesminreiiive. i S boisninssinnmnmaamsibimnsl )

Thar_lking you,
Place : Naﬁercoﬂ . '
Date : yq [ slogy Yours faithfully,
- Permitted 'E;ﬁrﬁ:]
Secretary
SECRETARY

HOLY CROSS COLLEGE
. [AUTONGHOUS)
[ o : NAGERCOIL - 629 Q04
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Proceedings of Secretary, Holy Cross College (Autonomous),Nagercoil-4
RC.N0.2608/NTS/2020/Dtd.24.03.2020

Sub: Leave - Maternity leave - sanction - reg.

The Secretary hereby sanctions the Maternity leave to the following member of the

non-teaching staff.

Sl.|  Name & Designation Nature of | Period of Leave Permission if any

No. Leave

1. |Tmty. S. Arockia Theras | Maternity | 01.07.2019 Permission granted
Bhabi , Leave to -
|Record Clerk 23.03.2020 _|Joined Duty on 24.03.2020

] (268 days)
CERTIFICATE

1. Certified that the member of the staff whom the leave is sanctioned is eligible for
the leave as per the leave account in the service register.

2. Certified that in cases of sanction of unearned leave on medical certificate/
matemity leave/ abortion leave/ necessary medical certificate fitness certification
from competent authorities in the prescribed form produced by the staff members
have been filled in the college safely.

3. Certified that the limit of leave prescribed by Government for sanction at any one
time has been followed correctly.

4_Certified that the necessary entries have been made in the body of the service
register and in the ieave account in the service register of incumbent.

5. Certified that the leave period was verified and tallied with the entries made in the
attendance register against the staff concerned.

UNDERTAKING

Certified that the above leave was sanctioned by the Management as per rules on
the subject and that the Management is ready to refund excess payment if any. [f they are
found to be incorrect at a later date in audit by the Collegiate Education Department / Local

Fund Accountant General etc.

) ’
L S 20 gD

Secretary
24.03.2020
SECRETARY
HOLY CROSS COLLEGE
[AUTONOMOUS)
NAGERCOIL - 620 0ae

1§19
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JOINING REPORT

From
S AROCKTAH THERAS BHARBI

Recovd Clmk,
Holy (ress Coliagﬁ-,
Nogmco;’—l)

To

The Secretary,

Holy Cross College (Autonomous),
Nagercoil - 4

‘.

s,

Dear Sister,

I was on Ma,a“mm«%l ............... leave from 0..0.7:2017 -
to R3:03:.2090.....(26.%..days). Kindly permit me to join duty on

24.:03.4040.. forenoon. Permission granted to prefix and suffix

holidays.........cuvvverieinniiereennaenninnns s A )
Thanking you,
Place : Nagercoil
Date :24.03.d0420 Yours faithfully,
of ﬂvng;g 'Tt\nnn-} B:M/.
- Permitted i
-/"2@?)1-1/\ f_,,;-
Secretary
SECRETARY
HOLY CROSS COLLEGE
(AUTONOMOUS)

NAGERCOIL - 628 004

-
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NAAC V Cycle Self Study Report (SSR)

ON DUTY

APPLIGATION FORM ON DUTY

Name of the Teaching Staff i da?’ M’N ) ‘7 ‘

Purpose of on duty  Setaod a8 doam el eu
§ M-SV Buutdor &/cm
No. of days of on duty

already  Availed  (Since 1 ) 0?“

June)

. )
No. of days and date now : 6‘?4' 0" & 1" ;MJ

applied for

Progressive total (total should ;1M /(7"'
not Exceed 15 days)

|
Address for communication if /'/*’? Aok \da/?z / My‘"‘”'[
any

Slgnature of the teaching staff %71-

Signature of the head of ;
Department

Remarks of the Principal : JM/




APPLICATION FORM ON DUTY

Name of the Teaching Staff
Purpose of on duty

No. of days of on duty :
already Availed (Since 1¢
June)

No. of days and date now :

applied for

Progressive total (total should :

not Exceed 15 days)

Address for communication if
any

Signature of the teaching staff :

Signature of the head of :

Department

Remarks of the Principal

:Qﬂgt' 8,

‘¢, Nm\\» g.\m\ \{Mu\s&N(ﬂQ

NAAC V Cycle Self Study Report (SSR)

A“Q“A“ﬁw f ‘ .!-f‘ W\:Axo‘\ql

One.

% 10 101\

S - A Pexf-d@(‘:‘(’“)




NAAC V Cycle Self Study Report (SSR)

J

APPLICATION FORM ON DUTY

1. Name of the Teaching Staff:  171.8 (hermozhs

2. Purpose of on duty : P@M Fvoluation

3. No. of days of on duty : ,
already Availed (Since 1*
June)

4. No. of days and date now : 3 (& 31,3083 B A8 .&.04‘3)
applied for

5. Progressive total (total
Should not Exceed 15 days): 4

6. Address for communication: ~ Asif. P’rwhwor, DUF} éﬁQ Qs )

if any Hbfau Crows (o Llp.ze , Negereo) - 11}
7. Signature of the Teaching
staff ; @ '

8. Signature of the head of M . ﬂa ; @\N\JQ :
Department

9. Remarks of the Principal ~: OO‘L/

I Ei
0

LS
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.

APPLICATION FORM ON DUTY

1. Name of the Non Teaching : M. DHANALEKSHMI
Staff

2. Purposeofonduty meﬁv&mm& Toiy - H?.Sbo'fa

3, No. of days of on duty : _
already Availed (Since 1%

| June) ) e
4, No. of days and date now : 1 29-01-2023 ’
applied for | &aﬂ C 1 )

5. Progressive total (total should @ —
not Exceed 15 days)

6. Address for communication if :Hafﬂ Cross fe”ege, /\hﬂ&(w”"f‘

any |
7. Signature of the Non teaching : A () L,_,_QV\,\J
staff
) .
8. Signature of the head of : [\ﬂ;/ |
Department

9., Remarks of the Princilpal. ! Oé 1/

[Em
%

' Gy .
LG LI LR

‘




L R

\

NAAC V Cycle Self Study Report (SSR)

APPLICATION FORM ON DUTY

Name of the Non Teaching
Staff

Purpose of on duty

No. of days of on duty :

already Availed (Since 1%
June)

No. of days and date now
applied for |

. Progressive total (total should :

not Exceed 15 days)

Address for communication if
any '

Signature of the Non teaching
staff

A. Selve Asha (alias) Jm/)l:[a
Naz‘:‘ona'/ Lon! leloxkshop o0

PPumLie FinanNce bl NANAGEMINT
SYSTENCPENIS) Lol 1TH SpECIAL
) REFERENCE To TsA

~el "
. 0™ ¢ 218 Sop b 202
(ozclca«:)

—

\
 Holy CRoss CorveNT, kwf“mar,
/\lzz?excoﬁ-# ~

Signature of the head of :

Department

Remarks of the Principal
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APPLICATION FORM ON DUTY

Name of the Non Teaching :

Staff

Purpose of on duty

already Availed (Since 1¢
June)

No. of days and date now :

applied for

Progressive total (total should :

not Exceed 15 days)

Address for communication if :

Any

Signature of the Non teaching :

staff

Signature of the head of :

Department

Remarks of the Principal

: Ct. uh(vu_ﬁ_ ..Pur@ Pt c{j{wi

A~Mm«3 Ontka

Skabe Jovel workshop on PANS

No. of days of on duty :

_—

o c{a% (:l, /ahom "5}4/&0‘29
)

Hvka (ress Collag/z Negegoil 4 .
o il

M-



\'

NAAC V Cycle Self Study Report (SSR)

APPLICATION FORM ON DUTY

Name of the Non Teaching
Staff

Purpose of on duty

: 1. Jesintha Mﬂ’\a
: LO C_ng \00&\}' E‘q,ot-ion

No. of days of on duty :

already Availed (Since 1¢
June)

No. of days and date now :

applied for

Progressive total (total should :

not Exceed 15 days)

Address for communication if :

oy

Signature of the Non teaching

staff

Signature of the head of :

Department

Remarks of the Principal

\c\aﬁ
Duthi Sineel
AR\ Y
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EARNED LEAVE

CROSS COLLEGE, NAGERCOIL
Application For Leave Staff

Reason for leave f%& ..................................................

Permission Granted y% .................................................
Leave already availed of the year . ..Days

Leave Address Hof Cm Canm

@
........................................................................... Place
Neg L4 Y
Dite” MO R o
Work affected .......... BLO....oosnieissaniss «

Day Period Class Room No.

7 . ad

Work adjusted/ to be adjusted Signature of the applicant

Time of Receipt of application....>. .00, 2", ..
Head of the Depattment: Pnnc:palé_?z% tary
o 4 .JLCR

- »{-’

(ATTONO?
NAGERCOIL - 629 004

JL EEEEE




NAAC V Cycle Self Study Report (SSR)

FOLIO NO............
OLY CROSS COLLEGE, NAGERCOIL
Application For Leave Staff
me ... S Jeba)i»axnmnz.
Designation AM (6} 'PXO{QAAD‘( ué FR&J LCA
Leave applied for from .&A. }‘l : 9\‘1 ﬁ

Nature of leave ............ .E.L 2
Reason for leave PQN&Qh ............................. A—

PERAISSION. (GRANMEA .vcccons @A o issvasmamssmsaprssssssssssosmmmsssossas
Leave already availed of the year ....... ...

Laave Addiess .ol . Ca08s. CO)\VZ«)\‘fi
e NagM,No@chJ ...........

-------------------------------------------------

Day Period Class - Room No.

Wod}a/djusted/ to be adjusted Signéthrrge of the applicant

Time of Receipt of application...............ccceoevnen
Q)i yvid e dower @%Qb{?";M
Head of the Department Principal/ Secretary

Date: . ) ..:..‘.'f..\..(.ﬂ . >
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¢ 'r\\} PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
e NAGERCOIL-4
3 Re. No. 2922 /TS/2023 dated: 03.10.2023

Sub: Leave — eamed leave —sanction regarding.

The Secretary hereby sanctions the earned leave to the following member of the

teaching staff.
SNe  Name & Designation | Period of leave | Nature Permiesion
and no. of days | of Leave
1 | ScAntin Mary.S 25.09.2023 to Earned | Permission granted prefix holiday
Asst. prof. in Maths 29.09.2023 Leave | 24.09.2023 (Sunday).Joined duty on
(5 days) 30.09.2023
2 | Dr.Sr.Sebastiammal 23.09.2023 to Earned | .Joined duty on 30.09.2023
Asst. prof. in Physics | 29.09.2023 Leave
(9 days)
)
Certificate

1 Certified that the members of the staff whom the leave is sanctioned are eligible for the leave as
per the leave account in the service Register.

2 Certified that in cases of sanction of uneamed leave on medical certificate/maternity
leave/abortion leave/necessary medical certificate fitness certification from competent
authorities in the prescribed form produced by the staff members have been filed in the college
safely.

3 Certified that the limit of lcave prescribed by Govt. for sanction at any one time has been
followed correctly.

4 Certified that the necessary entries have been made in the body of the service register and in the
leave account in the service register of incumbent.

5 Certified that the leave period was verified and tallied with the entries made in the attendance
register against the staff concerned.

ERT

Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any. If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general etc.

Cea ot

SECRETARY
03.10.2023

SECRETARY
HOLY CROSS CCLLEGE
(AUTONOMOUS)
NAGERCOIL - 625 004
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Proceedings of Secretary, Holy Cross College (Autonomous),Nagercoil-4
RC.N0.2951/NTS/2024/ dtd.24.04.2024

Sub: Leave — Earmned Leave - sanction — reg.

QESecretary hereby sanctions the earned leave of the following members of
) ing staff.

Name & Designation | Nature of| Period of Leave Permission if any
Leave
1 Tmty. L. Latha Mary, Earned | 15.04.2024 Permission Granted
Assistant Leave To Prefix Holiday
| 18.04.2024 13.04.2024, 14.04.2024
I (4 days) (Saturday, Sunday)
Suffix Holiday
19.04.2024 to 21.04.2024
Public holiday, Saturday,
Sunday
CERTIFICATE

1. Certified that the member of the staff whom the leave is sanctioned is eligible for
the leave as per the leave account in the service register.

2. Certified that in cases of sanction of unearmned leave on medical cerificate/
maternity leave/ abortion leave/ necessary medical certificate fitness certification
from competent authorities in the prescribed form produced by the staff members
have been filled in the college safely.

3. Certified that the limit of leave prescribed by Government for sanction at any one
time has been followed correctly.

4. Certified that the necessary entries have been made in the body of the service
register and in the leave account in the service register of incumbent.

5. Certified that the leave period was verified and tallied with the entries made in the
attendance register against the staff concerned.

UNDERTAKING
Certified that the above leave was sanctioned by the Management as per
rules on the subject and that the Management is ready to refund excess payment if
any. If they are found to be incorrect at a later date in audit by the Collegiate
Education Department / Local Fund Accountant General etc.

. Secretary T~ .
> SECRETARY o -

g Fi8 Holy Cross College ~ 1y
| ;" i (‘UTONOMGJS; == ,u|" t, \
| NAGERCOIL 629 004 w o

2 -
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FOLIO NO............
HOLY CROSS COLLEGE, NAGERCOIL
Application For Leave Staff

ame ...).....(faﬁ.s}:.tfa,éa.ja.s&./.m.' .........................

Designation Adst.... pus fleckon...tan....(orocns.s.

Leave applied for from ... 000 ... 0. 02 =370, 304
Nature of leave ..... ,(: ma/d{aaxcc&bd%)
Reason for leave ...l lltunnnnn..... T e
Pamision Lranted. wcanimainiiiviivsasase i
Leave already availed of the year ....... 7/, - Days
Leave Address .../Aedy...Condik....Conktmd.........
O e .frc «4NAJM .............................
Place /Va(fh(n’/ ..........................
Date .0/adlondlsod fureeicieunnee.
WOEKBHEEIE ..o nensssomsmssmaneimmannenis
Day Period Class Room No.
oA
Work ‘adﬁlstedl to be adjusted Signature o &m
Time of Receipt of application........ccccoeevivvennnne '
; Sl onsy 5>
i Head of the Depariment: - Principal/ Secretary
?" F f”ﬂ oy - - ORI |
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PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
NAGERCOIL-4
Re. No. 2634/T5/2020/ dated: 08.03.2021

Sub: Leave — Earned Leave —sanction regarding.

The Secretary hereby sanctions the unearned leave on medical certificate to
the following member of the teaching staff.

S.N Name & Designation Period of | Nature of Permission
0 leave and no. Leave
of days
1 | Dr. Sr. Sahaya Selvi 02.02.2021 to | Earned Leave | Permission granted
Assistant Professor in 27.02.2021 suffix holiday
Commerce (26 days ) 28.02.2021 Sunday.
Joined duty on
01.03.2021
Certificate

6. Certified that the members of the staff whom the leave is sanctioned are eligible for the
leave as per the leave account in the service Register.

7. certified that in cases of sanction of unearned leave on medical certificate/maternity
leave/abortion leave/necessary medical certificate fitness certification from competent
authorities in the prescribed form produced by the staff members have been filed in the
college safely.

8. certified that the limit of leave prescribed by Gowt. for sanction at any one time has been
followed correctly,

9. certified that the necessary entries have been made in the body of the service register and in
the leave account in the service register of incumbent.

10. certified that the leave period was verified and tallied with the entries made in the
attendance register against the staff concerned.

UNDERTAKING
Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any, If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general etc.

(2 /22 i rn
SECRETARY
08.03.2021

SECRETARY
HOLY CROES CGLLEGE

Y AT RN T 00y
{AU.. oabi, .‘(:'.,? ey

NAGERCOIL - 525 o
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FOLIONO......c......

HOLY CROSS VCOLLEGE, NAGERCOIL

Application For Leave Staff

name b

Designation .SN34E-....

Leave applied for from- on £ daj CZ; A é?Oa‘Zc?)

Nature of leave ......... Eoxo.. Le.avﬂ,

Reason for leave ... (Pebﬁc?na/ ....... .

Permission Granted ... 3 ........................................

Leave already availed of the Year ... Days

Leave Address 2. ./Q qR3,;. (yace. GraYden
cgaﬁ%ank.om éa\m ........

Cﬂ\mmaﬁwu conaeo, NCZV

Place Na.g yw, ................... .

e ——

Work affected .......cooeveverimrmrmiiiniinacns
'Y
Day Period Class Room No.

Work adjusted/ to be adjusted Signaﬁ%ﬁpﬁcant

Time of Receipt of application..........cvrreee

'%/.) :a‘j

na Rosc / 2

HeaJE %the Depahntg / Principal/ Secretary

Date: .dy.~1.dodo. / SECRETARY

- HOLY CROSS COLLEGE
[AUTOND QUS)

NAGERCOIL - 629 0ng
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jc‘!iv < ¥«
.

P

PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE, NAGERCOIL
: ReNo. 2590/TS/2020/ dated: 21.01.2020

e

Sub: Leave — Earned leave — sanction regarding.

the Secretary hereby sanctions the Famed leave to the following member of
the teaching staff.

SN Name & Designation Period of leave and |  Nature of Leave
0 no. of days

1 | Tmty.Alby Grace 04.01.2020 Earned leave
Assistant Professor in English (1 day)

Certilicate

1 Certified that the members of the staff whom the leave is sanctioned are eligible for the leave as per
the leave account in the service Register.

9 certified that in cases of sanction of unearned leave on medical certificate/maternity leave/abortion
Jeave/necessary medical certificate fitness certification from competent authorities in the prescribed
form produced by the staff members have been filed in the college safely.

3 certified that the limit of leave prescribed by Govt. for sanction at any one time has been followed
correctly.

4 certified that the necessary entries have been made in the body of the service register and in the
leave account in the service register of incumbent.

5 certified that the leave period was verified and tallied with the entrics made in the attendance
register against the staff concerned.

UNDERTAKING
Certified that the above leave was sanctioned by the management as per rules on the subject and that the
management is ready to refund excess payment if any. If they ar¢ found to be incorrect at a latter date in
audit by the collegiate education department/local fund/accountant general etc.
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JOINING REPORT
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To ; NQ%Q\’W\
=4 The Secretary,
: Holy Cross College (Autonomous),
Nagercoil -4

4t
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Dear Sister,

POTIIN swes (roo)...day$). Kindly permit e to join éuty on

5. (. 8040, ... forenoon. Permission granted t0 prefix and suffix

Place : Nagercoil | . :
Date :'5\ 2090 Yours fdithfully,

". Permitted

{7 ,'/4",': DF 1," L)l'a"
Secretary
SECRETARY
HOLY CROSS COLLEGE
(AUTONOMOUS)
NACERCOIL - 629 004
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S PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
F NAGERCOIL-4
Re. No. 2883/TS/2022/ dated: 15.10.2022

Sub: Leave — Earned Leave —sanction regarding.

The Secretary hereby sanctions the earned leave to the following member

of the teaching staff.
S.N Name & Designation | Period of leave Nature of Permission
0 and no. of days Leave
1 | Tmty. M.Anitha Malbi, 30.09.2022 Earned leave l
Assistant Professor in (1 day)
Chemistry
7.10.2022 -
08.10.2022
(2 days)
3 days
Certificate

1. Certified that the members of the staff whom the leave is sanctioned are eligible for the leave as
per the leave account in the service Register.

2. certified that in cases of sanction of unearned leave on medical certificate/maternity
leave/abortion leave/necessary medical certificate fitness certification from competent
authorities in the prescribed form produced by the staff members have been filed in the college
safely.

3. certified that the limit of leave prescribed by Govt. for sanction at any one time has been
followed correctly.

4. certified that the necessary entries have been made in the body of the service register and in the
leave account in the service register of incumbent.

S. certified that the leave period was verified and tallied with the entries made in the attendance
register against the staff concerned.

UNDERTAKING
Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any. If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general etc.
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Q:J PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
F o
&

NAGERCOIL-4
Re. No. 2896/TS/2022/ dated: 23.02.2023
Sub: Leave — Earned Leave —sanction regarding.

The Secretary hereby sanctions the earned leave to the following member

of the teaching staff.

S.N Name & Designation

Period of leave

Nature of

Permission
o and no. of days Leave
1 | Tmty. V.Shally, 24.02.2023 to Earned leave
Asst Prof. in Physics, 01.03.2023 -
(6 days)
2 | Tmty. S.Mary Mettilda 24.02.2023 to Earned leave
Bai, 01.03.2023 -
Asst Prof. in Zoology. (6 days)
3 | Tmty. J.Viniliya 24.02.2023 to Earned leave
Josephine Mary, 01.03.2023 -
Asst Prof. in Zoology. (6 days)
4 | Tmty. A.Punitha, 24.02.2023 to Earned leave
Asst Prof. in Zoology. 01.03.2023 -
(6 days)
5 | Tmty. P.Sathya, 24.02.2023 to Earned leave
Asst Prof. in English 01.03.2023 -
(6 days)
6 | Tmty. S.Sunitha, 24.02.2023 to Earned leave
Asst Prof. in Tamil. 01.03.2023 -
(6 days)
7 | Ms.Snow J sharmila, 24.02.2023 to Earned leave
Asst Prof. in English. 01.03.2023 -
(6 days)
Certificate

1. Certified that the members of the staff whom the leave is sanctioned are eligible for the leave as per
the leave account in the service Register.
2.certified that in cases of sanction of unearned leave on medical certificate/maternity leave/abortion
leave/necessary medical certificate fitness certification from competent authorities in the prescribed
form produced by the staff members have been filed in the college safely.
2. certified that the limit of leave prescribed by Govt. for sanction at any one time has been followed

correctly.

3. certified that the necessary entries have been made in the body of the service register and in the
leave account in the service register of incumbent.

4. certified that the leave period was verified and tallied with the entries made in the attendance
register against the staff concerned.

UNDERTAKING

Certified that the above leave was sanctioned by the management as per rules on the subject and
that the management is ready to refund excess payment if any. If they are found to be incorrect at a
latter date in audit by the collegiate education department/local fund/accountant general etc.
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/ PROCEEDING OF SECRETARY, HOLY CROSS COLLEGE (Autonomous),
NAGERCOILA
Re. No. 2665/TS/2021/ dated: 23.12.2021

Sub: Leave - Eamed Leave —sanction regarding.
the Secretary hereby sanctions the eamed leave to the following member

of the teaching staff,
SN | Name & Designation | Period of leave | Nature of Permi
0 and no. of days Leave e
1| Tmty. M. Anithu Malbi 06,12.2021 to Eamed Leave | Permission granted
Assistant Professor in 14.12.2021 prefix holiday
Chemistry (9 days ) 05.12.2021(Sunday)
Joined duty on
15.12.2021
2 | Tmty.A.Shyla Suganthi | 15,12.2021 Eamed Leave | Joined duty on
Assistant Professor in (1 days) 16.12.202]
Zoology

Certificate

| Centified that the members of the staff whom the leave is sanctioned are eligible for the
leave as per the leave account in the service Register,

2 cenified that in cases of sanction of uncamed leave on medical centificate/maternity
leave/abortion leave/ecessary medical certificate fitness certification from competent
authoritics in the prescribed form produced by the staff members have been filed in the
college safely.

31 certified that the limit of leave preseribed by Gowt. for sanction at any one time has been
followed correctly,

4 centified that the necessary entries have been made in the body of the service register and in
the feave account in the service regster of mcumbent.

5 certifiod that the leave period was venified and tallied with the entries made in the
attendance register ngainst the stafl concemed.

UNDERTAKING
Certified that the above leave was sunctioned by the nanagement as per rules on the subject and
that the management is ready to refindd excess payment if any. I they are found 1o be incorreet at n
latter date in audit by the collegiate education department/local fund/accountant general ete.
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